
Sales & Key Accounts Managers 

•  Source Item 

•  Check Stock Availability 

•  Arrange Sample / Complete Cad Request form online 

•  Send to Client for Approval 

Sales Assistance/Office Stock Controllers 

•  Complete Templates & send to STIP 

•  Open Codes in Accpac 

•  Create Purchase Order 

Warehouse Stock Controllers 

•   Receive & Check stock / Compare to Sample 

•  Book in stock 

•  Send 1 x Item to Web department for pics. 

Web & Marketing Department 

•   Photography 

•  Web & Price List Update 

•  Mailer / Leaflet – New Arrivals 

1. 2. 

3. 4. 
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ACCPAC INFO 

• Code 
• Description 
• Price: Cost, Selling , H/O & RSP 
• Qty on order 

SUPPLIER INFO 

• Supplier Name 
• Image 
• Supplier Code 
• Product Description 
• Long Description 
• Stock On Hand 
• Item Colour 
• ETA 

 

ACCOUNTS INFO 

• Item Unit Cost 
• Branding Cost 
• Set up Cost 
• Additional Cost (i.e. Block) 
• Neck Label Cost 
• Adding of Labels 
• Swing Ticket 
• Additional Packaging 
• Additional Labour 
• Total Unit Cost 
• GP 
• Selling Price Per Unit 

 

PRODUCT & BRANDNG 
INFO 

• Brander 
•Logo Application (Engrave/Print 

etc.) 
• Colour of Branding 
• Logo Type (Stacked / Extended) 
• Position  
• Size 

 

ACCOUNTS 

Item Unit Cost  R           -    

Branding per unit Cost  R           -    

Set up per unit Cost  R           -    

Additional cost ie Block  R           -    

Neck Label Cost  R           -    

Adding of Labels  R           -    

Swing Ticket  R           -    

Additional Packaging 
Cost 

 R           -    

Additional Labour Cost  R           -    

Total Unit Cost  R           -    Based on MOQ of 

GP 

Selling Price per Unit  R           -    

Image 
Item 
 Code 

Description Product Description Supplier 
Supplier 

Code 
Item 

 Colour 
 Item  
Price  

 Set up   Label   Branding   Total   Brander   Application  Colour Type Position Size  Cost   GP  
Selling  
Price  

 H/O   RSP  
Opening  

Order  
Supplier 

SOH  
 ETA   Comments  

1770169 Wine Set 

Corkscrew & leak proof ring. 
Stainless steel thermometer, 

zinc alloy top & glass body  
stopper, zinc alloy & silicone 

pourer. Stainless steel & 
silicone. Excludes wine 

Amrod LS-6157 Black  R 121.49   R       -     R     -     R  3.80   R   125.29   Suremark   Laser  Tonal Extended 
Bottom  

Right Corner 
4mm(w)  R       125.29   %   R          210.00   R 189.00   R 258.30  30 150 June Order placed 
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